INTRODUCTION
Glashieburn Primary School was built in 1979 and the nursery was opened within
the school in August 1992.
The Senior Early Years
Practitioners and Early Years
Practitioners work together in
partnership to provide a quality
pre-school education for your
child.
This booklet aims to provide
information for everyone
concerned with our nursery –
parents, carers and childminders.

In order to develop good relationships with each child’s family we, as a staff, are
happy to discuss any matter with you concerning your child’s development.
Parents wishing to enrol their child for nursery should visit the school and
complete an application form. This is for children who will be three years old and
over during the coming academic session. Places are allocated according to the
criteria set by Aberdeen City Council. Further information and a copy of
Aberdeen City Council’s admission policy are available from the school office.
At Glashieburn we aim to continue and develop your child’s learning by working in
partnership with parents, ensuring that your child develops and learns within a
happy and secure environment.
School Contact
Glashieburn Nursery
Jesmond Drive
Bridge of Don
Aberdeen
AB22 8UR
Telephone
Fax
e.mail

01224 704476
01224 707668
glashieburn@aberdeencity.gov.uk
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Times
Morning Session
Afternoon Session

8.30 am – 11.40 am
12.20 pm – 3.30 pm

Nursery Aims
At Glashieburn Nursery, our aims are: to create a happy, safe and stimulating learning environment, where all our
children are given the opportunities and support to achieve their full
potential
 to promote an enquiring and imaginative mind
 to encourage attitudes of sharing and caring and promote positive
behaviour
 to foster independence
 to develop physical and intellectual skills
These aims will be acquired through play at a level appropriate to the needs of
the individual child.
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Three and four year olds in Nursery
Nursery education is about challenging children and encouraging them to develop
into motivated learners and thinkers within a secure, supportive,
child-centred environment.
From the outset, young children are partners in the learning process, actively
participating in the planning, shaping and directing of their own learning. With
sensitive adult support they will learn how to make good, informed choices and
take responsibility for their own learning.
The purpose of the curriculum at this
early stage is to support children in all
aspects of their emotional, social,
cognitive and physical development. It
should enable them to become increasingly
independent, responsible and eager to
progress in their learning.

Staff in pre-school education achieve this through their skilled interaction with
each child and by providing stimulating contexts for active learning, building upon
the child's knowledge and skills and recognising their stage of development. They
can build upon children's enthusiasm, inventiveness and creativity to plan learning
activities which combine to achieve this purpose.
Staff at Glashieburn plan the contexts for learning carefully. All of the work is
linked to the children’s interests and The Curriculum for Excellence. The
children are actively encouraged to contribute their ideas to the planning within
their nursery. An overview of the nursery plan is displayed on the nursery Notice
Board for parents to read, however amendments to this may be made over the
course of the week based on children’s engagement and ideas. An overview of the
learning from each day is written up on the whiteboard and displayed for parents
to enjoy.
Each nursery session follows a routine and provides a balance between free flow
play including outdoor access, and “together” times.
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Multicultural Education & Equal Opportunities
In line with Aberdeen City Council policy, we are committed to a policy of multicultural and anti-racist education at Glashieburn Nursery. It is important that
children from the earliest stages are helped to recognise that there are many
different ways of seeing and understanding the world.
During the pre-school period and from
experiences within their local community,
most children will have learned something
about other world religions, for example
through festivals and celebrations.
Teachers want to build on that knowledge
as they gradually introduce learning about
other world religions.

Activities that encourage cultural awareness will be integrated into various areas
of play, particularly in the use of books, role play and in celebrating religious and
cultural festivals.
Girls and boys will be given opportunities to participate equally in the full range
of learning experiences, playing with a wide range of tools and equipment. At
Glashieburn we take care to ensure that particular activities do not become
associated with boys or girls. We recognise that children may need to have their
awareness of issues of equal treatment raised through discussion.
The Library
In school we have a lending library run by volunteer parents. Nursery children
visit the library each week and choose a book to take home to share with
parents. The children have access to the Nursery Book Corner every day and our
staff take time to share books and encourage the use of role play to act out the
stories. Learning which way the book should be held and pointing out items in the
pictures are some of the first steps in literacy and are vital in supporting your
child’s development.

4

Praise and Discipline
Children in nursery have to learn to cope with people and
settings outwith the family. In nursery we encourage
the children and praise them when they do well.
They are supported and encouraged towards:
 Becoming increasingly independent
 Persevering with tasks
 Forming positive social relationships,
particularly with other children.
These are significant steps for young children, which
are facilitated through secure, warm and caring
relationships where praise is given appropriately. The children work hard in
nursery each day and we ask that you praise them if, for example, they:
 Cope with new or difficult situations
 Master a new skill
 Behave well
 Receive a sticker/certificate for achievement
Praise and recognition of achievements gives children the confidence and
encouragement to embrace new learning situations.
Children are made aware of the nursery rules for their safety and learn where
help can be sought. If problems arise regarding discipline within the nursery, a
member of staff works with the children to clarify rules and help to resolve the
difficulties. The staff consult with each other and share information on a daily
basis to ensure continuity. The rules and consequences are displayed using
picture reminders in all areas of the nursery.
Please see Appendix 1 for a copy of our Nursery Rules and Consequences
Snack
Part of the nursery curriculum involves provision of a small snack during the
session. The children take turns to be snack helpers.
Assisting with snack provides the children with an excellent opportunity for
practical work in all areas of the curriculum. Helping to set the table, prepare,
serve and tidy away snack is part of the child’s development.
The snack menu for the week, which is carefully planned with the children to
create a healthy balance, is displayed on the nursery notice board. The staff plan
using guidelines set out by the NHS in the ‘Setting the Table’ document.
A good diet is essential for good health. In addition, fresh fruit and milk are
served daily. Water is offered as an alternative if children do not like milk, and
is available throughout the session.
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Snack costs £2.00 per child per week or £20 each term. We ask that this is
paid within the first 2 weeks of each term or weekly. If
paying by cheque, please make this out to ‘Glashieburn
School’. If you have any difficulties in paying for
snack, please speak with one of the Nursery team.
Any information shared will be treated in confidence.
As snack is part of our ‘free-flow’ play your child is
encouraged to come to the snack table, however, is not
forced. If your child has not had snack that day, their
snack card will remain on the board.
Your child will be encouraged to try a range of foods. If your child is allergic to
any food group or is not allowed to eat certain foods because of religious or
dietary needs please inform the nursery staff. Vegetarian alternatives are
always available.
Members of staff who prepare snack have a hygiene qualification and every care
is taken to ensure safety in and around the kitchen area. Staff follow
procedures from the ‘Cooksafe’ guidelines to ensure cleanliness and the noncross contamination of foods.

Teeth Cleaning
In Nursery, the children brush their teeth most days,
and are given help to clean their teeth in accordance
with the national teeth-cleaning guidelines. For more
information on teeth brushing please see
www.child-smile.org.uk.

Outings
The nursery children go on walks regularly and for
this we ask you to fill in an Annual Consent Form.
For outings which are further afield and require a
bus, you will receive a letter home with a tear off
permission slip. On occasions we require the help
of parents to ensure safety. The ratio is 1 adult
to 4 children. We understand that parents are
busy people, but please offer your help whenever
you can.
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Wee Green Spaces
Since 2013, Aberdeen City Early Years team have run
the Wee Green Spaces project. It aims to help early
years settings use local green space on a frequent
and regular basis all year. This can be a park, a field,
woodland, or the beach – any patch of ground where
children can play and learn in nature.
In January 2016, the Care Inspectorate highlighted positive approaches to risk
in play, and supports children playing outside daily all year round, exploring
nature and playing in the mud and rain. At our setting we want to ensure that
children have the best education possible, and by being part of the Wee Green
Spaces project is one of the many ways we ensure this happens.
Our Wee Green Space is an area of woodland
close to the nursery that we access on foot. To
allow the children to have space to play and
explore, they visit the site in groups of 20.
Initially, the aim is for the children to become
familiar with the space and with the rules and
routines for using it, and for them to become
confident walking to and from the space. After
a few shorter sessions, the children will spend a full session in the woodland.
A list of the children that are in each group is displayed on the nursery notice
board and beside the sign-in sheets prior to the first visit. The children should
come to nursery on these dates with warm waterproof clothes, gloves, a hat and
wellies as the visits go ahead whatever the weather! Parental help is required
for the Wee Green Space sessions to go ahead.
Health and Safety
In nursery the staff need to know of any health problems or
allergies your child may have; please inform staff in writing.
Should your child become unwell at nursery and we are unable to
contact you, an emergency address and telephone number of a relative or friend
must be provided.
Please do not put your child to nursery if they are unwell, even if they say they
want to come. If your child has sickness or diarrhoea, please keep them off
for a period of 48 hours following the last episode.
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If your child needs to use an inhaler for asthma please complete a school medical
form, available from the office, and leave a “named” inhaler with written
instructions for use, with the nursery staff.
Both the school doctor and the school nurse visit on a regular basis. They can
advise staff and parents if there are worries about a child’s health in relation to
school performance. These may include concerns about speech problems or
hearing difficulties. Our staff may also discuss issues with your Health Visitor
to support areas such as toilet training, sleep and independence.
In line with whole school policy parents are asked to keep children at home on
days when they are to have a dental general anaesthetic.
Risk benefits are carried out on a regular basis and equipment is checked for
repair and cleaned at regular intervals.
The rules we have in nursery are there to ensure the safety of the children. The
reason for the rules are reinforced and explained frequently by staff and the
children soon learn the boundaries of acceptable behaviour. We ask that parents
co-operate with the nursery staff to ensure
that:















Children are brought to and collected
from nursery by a responsible adult
over the age of 16
Upon arrival children sign in using their
snack card and the adult ensures that
the member of staff on the door knows their child has arrived
The signing in/out log, which operates at the start and finish of
nursery, is properly completed by the adult dropping the child off
Children wait for a member of staff to dismiss them. A member of the
Nursery Team will take on the role of monitoring the door, however
once your child is dismissed they are your responsibility
Staff are informed in advance if someone other than the usual person
is to collect the child
If siblings are with you when picking up your Nursery child, they should
remain with the adult, not entering any area of the nursery other than
the cloakroom area.
Children treat nursery equipment, resources and library books with
respect and care.
Children ALWAYS WALK inside the school building.
Children arrive on time. (By 8.45 am for morning class and 12.35pm for
afternoon class)
Children are collected promptly at the end of nursery (Nursery closes
at 11.40 am and 3.30 pm)
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PLEASE NOTE

Parking in the staff car park whilst taking
children to and from nursery is NOT
PERMITTED between 7.30 am and 5 pm
There is also an extended “no parking” zone
around the school which parents should
observe.

Administration of medicines
In line with the Care Inspectorate guidelines, the following procedures will be
observed at Glashieburn Nursery.







If any medication is to be administered in Nursery,
either long or short term, a pro-forma, obtainable
from the school office, must be completed and
returned to school. The pro-forma is copied and filed
by a first aider- one with the medicine and one in the
green bag if the medicine is long term.
All medicines must be clearly labelled with owner’s name and dose, sealed
inside a plastic bag.
Medicines should be stored according to the directions, out of reach in
the lockable cupboard in the nursery snack kitchen.
Parents must hand the medicine directly to a member of staff or into the
school office- not via the child.
Record sheets should be completed by the Nursery staff as to when the
medicine has been administered.

Enabling pupil access to such things as inhalers can be arranged via a letter from
home. These should be labelled with the child’s name and specific instructions
for use (e.g. before Gym/Outdoor play).
These should be given to a member of the nursery staff who will keep them in
the class green medical bag.
Care plans will be displayed in Nursery with the child’s photo attached.
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Clothing
Children should come to Nursery dressed in
comfortable clothes which encourage a high
level of independence. Please no stiff belts,
braces, buckles or buttons. Simple elastic
clothing is appreciated.
We provide suitable overalls for all the children
when they are engaged in water, paint, baking,
cooking or craft activities.
Your child will need indoor shoes to wear in
nursery and a bag containing a spare set of
clothing for accidents that may occur. During
the summer months please provide your child
with a sun hat. The bag can be left on your
child’s peg and should contain trousers/skirt,
top, pants and socks. Please remember to
replace any items which have been used.

Outdoor play is important and children have
access to the outdoors every day, therefore the
children should be prepared at all times for
outdoor activities. Always bring clothing
appropriate for the weather, a jacket should be
provided every day.
The children will be taught to be independent
and to take off or put on their own coats and shoes. Please help by encouraging
this at drop off and pick up times, and at home.
Sweatshirts and t-shirts with the nursery logo can be ordered. Please speak to
nursery staff who will advise you about sizes and prices. These are available to
try on and buy at the School office.
Please name all items of clothing and footwear – especially nursery
sweatshirts and t-shirts.
We also ask that parents bring a box of tissues and wipes at the
beginning of each term to help cope with coughs and sneezes.
During the summer months we will seek permission to apply sun
cream to your child. If you wish to provide your own sun cream,
please do so. Please ensure the bottle is clearly labelled with
your child’s name.
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Learning Journeys
Glashieburn Nursery use the ILD
(Interactive Learning Journeys) App
and computer package as an electronic
record of your child’s learning.
Parents and Carers can access their
child’s Learning Journey through a
mobile App or on a PC. There are
opportunities for parents to comment
and add achievements from home
which we encourage in order to
strengthen links between home and Nursery.
Parents and Carers can access the ILD at any time. In Nursery we are aware of
the valuable activities parents do with their children at home and the impact
they have on their development. Parents are encouraged to contribute to the
ILD by uploading photographs or observations which staff can look at through
the individual profiles.
Parental Involvement
We value close contact with parents on a day to day basis and this contact helps
us to get to know the children and their particular needs. It is important that
staff and parents share with each other significant events and developments.
Nursery ‘stay and play’ sessions are held throughout the year and are a great
opportunity to come and work alongside your child during their Nursery session.
These days are great fun, so keep a look out for dates and make sure to sign up.
There will also be various special events and celebrations to which you will be
invited.
During term 1 all parents will be invited to a curriculum
evening where the Senior Early Years Practitioner will
provide information based on how the Curriculum for
Excellence is implemented in the Nursery. It is a great
opportunity to ask any questions and find out what your child
is learning while they ‘just play!’
At nursery, you will of course meet the staff daily. However,
if you want to discuss a confidential matter and feel more
privacy is needed, you are welcome to make an appointment
with any member of the team.
There is a nursery notice board near the cloakroom where information will be
posted. This is where you will find our policies. Please check your child’s tote tray
regularly for letters, flyers and little ‘masterpieces’.
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Parent Teacher Association
Every parent is a member of the Parent Forum. There is a PTA committee of
parent and teacher representatives, they meet regularly to discuss ways of
raising money to support the school. Minutes of PTA meetings are displayed on
the nursery notice board. The committee organises fund-raising, social and
sponsored events e.g. disco, parties, fayres and raffles.
Please offer your help to the PTA. They keep a list of parents who may be
unable to serve on the committee but are willing to offer help at special events.
New participants are always welcome and it is a great way to make some new
friends while supporting the school.
The Parent Council
Our Parent Council takes a keen and active interest in all aspects of school life.
They meet regularly to discuss a range of issues connected with the school and
with wider educational issues. The Council consists of parent members and staff
members.
Attendance at Nursery
REPORTING OF ABSENCES FROM NURSERY
All absences must be reported to school. You should call before 8.30 am for the morning
session and before 12.20 pm for the afternoon session


Tel. No.

01224 704476

You can also contact the school via email
 Glashieburn@aberdeencity.gov.uk
Any long term absence such as holidays should be put in writing to the
Headteacher. Please note than any absence over 6 weeks may result in a loss of
your child’s Nursery space.
If a child experiences sickness or diarrhoea they should be kept at home for a
full 48 hours after this has stopped to prevent further spread of infection.
Adverse Weather
Should Glashieburn School be closed due to adverse weather you will be
notified as soon as possible via our Groupcall system where you will receive
a text message or email to your mobile phone. You can also check the
school Facebook page for updates.
Please ensure that the school has the most up to date contact details for
yourself and your emergency contacts.
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Child Protection Policy
Given the ongoing public concern on the subject of child abuse and changes to
the law, we in nurseries and schools are now required to report if we think any
child or young person has come to harm as a consequence of possible abuse.
Procedures are as follows:


If any teacher or nursery nurse suspects that a child in his/her care may be a
victim of abuse, they immediately inform the named person about their
concerns. The named person in Glashieburn Nursery is
Mrs Emma McDonald – Headteacher

Abuse can be of a sexual, emotional or physical nature. It can also be as the
result of neglect.


The action taken by the named person will be in line with the procedures
outlined in the ACC Child Protection Guidelines.



The nursery’s named co-ordinator will work closely with the Social Services
Department when investigating any allegations of abuse. All cases are
investigated in a sensitive manner with the interest of the child being
paramount.



If a child alleges abuse, the nursery will usually make a referral without
communicating with the parents first.



We regard all information relating to individual child protection issues as
confidential and we treat this accordingly. We will only pass on information to
appropriate persons. The child will be given information appropriate to their
level of understanding.



It is an Authority requirement that all adults working with children in the
nursery and school have to complete a “PVG” form to ensure that there is no
evidence of offences involving children or abuse. Staff are selected and
recruited according to ACC procedures.
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Complaints Policy
In Glashieburn Nursery we aim to provide the best service for all of our children
and we work hard to build positive relationships with parents. The nursery is
obliged to have procedures in place in case any parent feels the need to complain.
The procedures are displayed in the Nursery, and are as follows:


If any parent/carer has any concerns regarding the education that their
child is receiving or has any concern relating to the nursery, we encourage
that person to talk to a member of the nursery team immediately.



Where a parent feels that a situation has not been resolved through
contact with the nursery team, or that their concern is of a sufficiently
serious nature, they should make an appointment to discuss it further with
the member of the management team responsible for the nursery or the
Headteacher. Feedback to parents will be within 28 days of the original
complaint being made.
If parents still feel the situation has not been resolved then they should
write to Anne Darling, Quality Improvement Officer
Marischal College
Broad Street,
Aberdeen,
AB10 1AB

Your complaint will be investigated and you will be informed of the outcome.
Nurseries in Scotland are inspected by the SCSWIS (Care Inspectorate).
If a complaint relates to the manager or, if you feel that they are
unable to address the complaint please send the complaint in
writing to Care Inspectorate. Similarly if the complaint is not
dealt with to your satisfaction please contact the Care
Inspectorate.
The Care Inspectorate can be contacted by Filling in their complaints form online:
http://www.careinspectorate.com/index.php/complaints
Contacting them on 0345 600 9527 or 01224 793870
Or writing to their office –
Johnstone House
Rose Street
Aberdeen
AB101UD
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Staff
Head Teacher : remit for N-P3
Depute Head Teacher: remit for P4-7
Senior Early Years Practitioners
Early Years Practitioner

-Mrs Emma McDonald
-Mrs Laura McKenzie
-Mrs Leah Low & Miss Amanda Forbes
-Mrs Ginny Broderick
Mrs Janette Roberts
Mrs Debbie Mitchell
Mrs Rona Alexander

School Administrator
School Support Assistants

-Mrs Edna Wilson
-Mrs Anna Buckley
-Mrs Irene Donald
-Mrs Nikki Duthie

Janitor

-Mr Billy Baird

Students on Placement Visits
Throughout the year we may be asked to accommodate students. Some will be
studying for a teaching qualification or Early Years Practitioner qualification.
From time to time we also help Oldmachar and Bridge of Don Academy by
accepting senior pupils for work experience and community experience. These
pupils are considering careers in early years education. All students work
alongside, and are supervised by, members of the nursery team.
In Conclusion
We hope you have found the information in this booklet useful. It can only give
you a brief insight into our nursery but you are very welcome to talk to staff at
any time if you have any queries. This can be done either informally or by making
an appointment.
Do share any achievements or concerns about your child – illness and worries are
important, but also let us know about the swimming or dancing lessons your child
is taking or about grandma’s visit or any other relevant events in their life.
Knowing your child and learning about his or her interests is essential to us in
building a relationship, which in turn forms the basis of a good nursery education
All you have to do now is to remember the important things.
 Gym shoes - named
 Outdoor shoes and clothing - named
 Nursery sweatshirt and t-shirts - named
 Library book and bag on library day
 A bag of spare clothes and a sunhat
Do relax and enjoy nursery with your child – it should be fun!
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